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“Make a Difference in IAAP!”

July 2005

Subject:  IAAP Annual Educational Forum & 54th Division Meeting, June 9-11, 2006

Dear _____:  

The goals of the International Association of Administrative Professionals are to promote high professional standards and enhance the image of the secretarial/ administrative careers.  The San Jose Chapter of IAAP is hosting California Division’s Annual Educational Forum and 54th Division Meeting June 9-11, 2006.  This conference will provide an educational opportunity for administrative and office professionals throughout California to increase their value to their employers.  However, in order for this event to be successful, we need your support. 

At this conference, administrative professionals from Fortune 500 companies to small businesses representing government agencies, non-profit organizations, health care, and many other employers throughout California will gain exposure to upcoming office technology and explore new ways to solve today’s work challenges.  Networking opportunities will provide a forum for attendees to share best practices with their peers.  An exhibitor mart will offer attendees chances to learn about new technology and products and to broaden their network of industry resources.

IAAP is committed to providing high-quality, low-cost educational opportunities to all administrative and office support staff.  We cannot accomplish this without your help.  Funding for this conference comes from three sources: registration fees, exhibitor fees, and most importantly, corporate sponsorship.

We offer four levels of corporate sponsorship, noted on the enclosed page.  We sincerely hope you will show support for your administrative team and agree to be a sponsor of our state conference. Thank you for your consideration of our request.  Please contact me if you have any questions.

Best regards,
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Elaine W. Hughes CPS/CAP

2006 California Division Meeting Coordinator
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